MyHnuunaiabHoe 0101KeTHOe I0IKO0JIbHOe 00pa3oBaTe/ibHOE yUpeKIeHue
«JleTckmii cag KoMOMHMpPOoBaHHOTO BuAa NelS r.JleHuHOropcka» MyHMUMNIAJIBHOTO
o0pa3oBaHus «JIeHHHOropcKMii MyHHIMIIANbHBIN paiion» Pecny0iukn TaTtaperan

COI'/TACOBAHO OPUHATO YTBEPKIAIO

[pencenarens [1I10 MBIOY OO6umM codpanneM pabOTHUKOB 3asenyromuit MBZIOY

«Jlerckmii cam Nel5y MBJOY «Jletckmii cam Nel5y «Jlerckmii cam Nel5y
IIpencenarens O6mero coopanus O.B. Hcaesa

P.P. 'anumoBa pabornukos 1I0Y
O.B. HUcaeBa BBeneno B nelicTBrE MpUKa30M
IIporoxon Ne 4 ot 18.05.2023 r.  IIpotoxon Ne 3 ot 18.05.2023 . ot 31 mas 2023 Ne 116 - O/]

I'Iu,qnmcano UMhpoBOY NoanKceio: MYHULIMMA/BHO
A)O(ETHOE AOLIKO/IbHOE OEPASOBATEI’IE.HOE )/'-IPE)KAEHI/IE
,Cl CKUW CAZ1 KOMBUHUPOBAHHOI O BMAA Nel!
[ IEHWHOTOPCKA™ MYHULIMMAZIEHOIO OBPASOBAHVIQ
ﬂ$xngOI'OPCKVII/I MYHULIMMA/IbHBI PAMOH" PECMYB/INKA

DN: E=uc_fk@roskazna.ru, S=77 Mocksa, UHH I0/1=7710568760,
OrPH=1047797019830, STREET="B0/1bLLI0i# 31aTOYCTUHCKMA nepeyok, 4. 6,
cTpoenme 1", L=r. Mocksa, C=RU, O=KasHavie/icTso Poccun, CN=GepepansHoe
KasHaelcTe0

MpuduHa: 5 ABNAHOCH ABTOPOM 3TOFO AOKYMEHTA

[laTa: 23 CenTsGpb 2024 . 10:17:09

MHNOJIO’)KEHUE
0 MOPSAJAKe PACCMOTPEeHUs O0panleHuii rpaxKaan
B aamuHuctpanuio MBOY «/lerckmii cax NelS»

1. O6mue moJioxKeHUs

1.1. Hacrosiee [lonoxeHne o mopsake pacCMOTPEHUs! 0OpalleHuil rpaxiaH B aIMUHHCTPALIUIO
MYHHUIIUIATBHOTO  OIO/KETHOTO  JIOIIKOJIBHOTO — 00pa3oBaTeNbHOTO yupexknaeHus «Jlerckmii can
KoMOuHupoBaHHOTro BHaa Nel5 r.JleHMHOropcka» MyHHIMNAIbHOTO 0oOpa3oBaHus «JIeHHMHOropckuit
MYyHULIMNAJIbHBIA paiion» PecnyOnuku Tatapcran (nanee — JIOVY) pa3paboTaHO B COOTBETCTBHUU C
®enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHUs! OOpallleHui IpakIaH
Poccuiickoit ®eneparum.

[Tono>keHNEM peryiaupyroTcsi NMPaBOOTHOILIEHUS, CBSI3aHHBIE C pealn3allel TpakJaHuHOM PO
3akperyieHHoro 3a HUM Koncturynueit P® npaBa oOpaiiieHus: B opraHbl MECTHOTO CaMOYITpaBJICHNUS,
yCTaHaBJIMBAETCS MOPATOK PACCMOTPEHUs 0OpallleHuit rpaxaad B aiMuHucTpanuo JJOVY.

1.2. Opranmszanuss paboTbl ¢ OOpamieHUsSMHU Tpaxngan B aaMmuHucTpammio JOY Bemercs B
cootBercTBUH ¢ Koncrurymueit PO, ®enepansabim 3akoHoM ot 06.10.2003 1. Ne 131-d3 «O6 obmux
MIPUHLIMIIAX OPraHMU3alMi MECTHOTO camoynpasiieHus B PO, «PenepanbubiM 3akoHOM OT 02.02.06 1. Ne
56-®3 «O mopsake paccMOTpeHHs oOpamieHuit rpaxgadn P®d», YcraBom JIOY u HacTtosmmm
ITonoxxenuem.

1.3. YcranoBnenHslii HacTosmmM [lookeHHEM TOPSIOK pPAaCcCMOTPEHHS OOpalIeHU TpakKaaH
pacrpocTpaHsieTcss Ha Bce OOpallleHusl Ipak[JaH, 3a MCKIIOUYEHHEM OOpalleHuil, KOTOpble MOAJIEKAT
PacCMOTPEHHIO B MHOM MOPSIKE, YCTaHOBJIEHHOM (efepaibHbIMU KOHCTUTYLIHOHHBIMU 3aKOHAMH U
UHBIMU  (eZiepalibHBIMU 3aKOHAMHM, a TaKKe IHCEeM, HWCIOJHEHHBIX Ha O(UIMaANBHBIX ONaHKax
YUpEXKJIEHUHN, OpraHu3auii, TpeInpusITHii, NOJNUCAHHBIX UX PYKOBOIAUTENSMHU, YINOJIHOMOYEHHBIMU
Ha TO JMLIAMH,  KOTOpble  paccMaTpUBAIOTCS B IMOPAAKE,  YCTAHOBJIEHHOM Uil o0OwIei
KOPPECIIOHICHITUH.

1.4. YcranoBnenuslii HactosmuM [lonoskeHHEM MOPAIOK PAcCMOTPEHHUs OOpallleHHid TpakaaH
pacnpocTpaHsieTcss Ha IPABOOTHOILIEHMs, CBS3aHHBIE C PACCMOTPEHHEM OOpallleHUl HMHOCTPAaHHBIX
rpaxaaH M Jul 0e3 IpakIaHCTBA, 32 HCKIIOYCHHEM CIIy4aeB, YCTAHOBIIEHHBIX MEXIYHAPOIHBIM
noroBopoM Poccutickoit deneparuu wim QeaepaabHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHuu oOpalleHusl He JOIyCKAeTCsl pasIJIallieHue CBEICHHM, COoJepKalluXcs B
oOpaleHnu, a TaKkXke CBEIACHHM, KAacarolIUXCs YaCTHOW KW3HM TpakaaHWHa, 0e3 ero cormacus. He
ABIISICTCS pasJIAllIeHHEM CBEACHUHM, CoJepXaluxcsi B OOpalIeHHWH, HANpaBiICHUE IMHCbMEHHOTO
oOpalleHus: B rOCy1apCTBEHHBIN OpIraH, OpraH MECTHOTO CaMOYIIPABJICHUs WIN JOKHOCTHOMY JIUILY, B
KOMIIETEHIIHIO KOTOPBIX BXOJUT PEIICHHE TOCTABICHHBIX B 0OpallleHIe BOIPOCOB.

1.6.Anmunuctparmust JJOY cucrtemaTtnyeckn aHaIUM3UPyeT W 0000maeT oOpaiieHusl TpakliaH,
coJiepKallrecss B HUX KPUTHYECKHE 3aMEYaHMsl, C LIEJIbI0 CBOEBPEMEHHOI'O BBISIBJICHMSI U yCTPAaHEHUS
IIPUYMH, TOPOXKIAIONIMX HapYIIEHUE NPaB U OXPAHAEMBIX 3aKOHOM MHTEPECOB I'PakJIaH.



2. IlpaBo rpasiaH Ha oOpanieHHe

2.1. 'paxkaHe UMEIOT MPABO OOPAIIATHCS JIUYHO, B YCTAHOBJICHHOW (pOpMe, a TakKe HAIPaBISTh
UHAMBUJyalbHblE M KOJUIGKTHBHbIE NHCbMEHHble oOpameHus B aamuHuctpamuio JIOY  nubo
JOJDKHOCTHBIM JIUTIAM.

2.2. I'paxxnane peaiau3yroT MpaBo Ha oOpaileHue cBOOOIHO U JOOPOBOJILHO, HE Hapylllas MpaB U
CBOOOIBI IPYTUX JTUIL.

2.3. ®opma obpariieHus TpaklaHaMu BEIOUpaeTCs CaMOCTOSTENBHO.

2.4. PaccMoTpeHue oOpaleHnid TpaskIaH OCYIIEeCTBIISICTCS] OECTIaTHO.

2.5. Ilpu paccmoTpenun obparienust B aaMuaucTpanuo JJOY rpaxiaHuH umeeT npaso:

- [IpencTaBisTh AOMOTHUTENBHBIC JOKYMEHTBI U MaTepHalIbl, TM00 0Opamarbesi ¢ MpochOoi 00
UX UCTPEOOBaAHMH.

- 3HAaKOMHTKCS C JOKYMEHTaMHU U MaTepualaMu, KacarollIUMHUCS PACCMOTPEHUST 0OpaIleH s, eCITH
9TO HE 3aTparuBaeT IpaBa, CBOOOAbI M 3aKOHHBIE MHTEPECHl JPYIMX JIMI, €CIM B YKa3aHHBIX
JOKYMEHTaX M MaTepuaiax He COACPIKATCs CBEIEHHs, COCTABISIONINE TOCYJApCTBEHHYIO WM MHYIO
oXpaHsieMylo (efiepalibHbIM 3aKOHOM TalHYy.

- IlomyuaTh NHCHPMEHHBI OTBET IO CYIIECTBY ITOCTAaBJICHHBIX B OOpalleHHe BOMPOCOB, 3a
UCKJIIOYEHHEM cJy4aeB, yKa3zaHHbIX B T1.1.5.4, 5.8 wnacrosmero IlonoxeHus yBeromJieHHE O
nepeajipecaiii  MHACBMEHHOTO  OOpaimieHuss B TOCYAAapCTBEHHBIE OpraHbl, OpraH MECTHOTO
CaMOYIIpaBJICHUS WU JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJIHUT peEIICHUE
MIOCTaBJICHHBIX B 0OpaIeHHH BOTIPOCOB.

- Obpammarscs ¢ kano0oil Ha MPUHATOE MO OOPAIICHUIO pellieHre WK IeicTBue (Oe3nelicTBre), a
TaKKe C 3asBJICHUEM O TIPEKPALICHUN PACCMOTPEHUS OOpaIICHHUSI.

3. TpeOoBaHusi K MUCbMEHHOMY O0OpaIleHUIO

3.1. B nuceMeHHOM 0OpallieHHH TpakJaH B 00s3aTEIbHOM MOPSIKE YKa3bIBaeTCs HAMMEHOBAHUE
aJMUHUCTpalMH, JIUO0 (aMuius, UMs, OTYECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIIA WIH €ro
JIOJKHOCTh B aamuHucTpanmu JIOY, a Takke CBOIW0O (amMHIIMIO, UMS, OTYECTBO, TIOYTOBBIN ajpec, 1Mo
KOTOPOMY JIOJKEH OBITh HAaIlpaBJICH OTBET, YBEJAOMJICHHE Mepeaapecanui oOpallleHus, u3jiaraet CyTh
MPEUIOKEHUS, 3aBICHHS WIH ’KaJI00bl, CTABUT JIMYHYIO MOAIUCH U JaTy.

3.2. B ciayyae HEOOXOAMMOCTH B MOATBEPXKJACHHUE CBOUX JIOBOJIOB I'Pa)XIaHUH [0 MTUCHMEHHOMY
oOpallleHuIo0 mpuiaraeT AOKYMEHThl M MaTepuaibl JTUOO HMX KOIMWW, KHIKKH U OPUTHHAIBI WHBIX
JIOKYMEHTOB, IIPUJIOKEHHBIE K 00pAaIleHUsIM, BO3BPALLAIOTCS 3aBUTENSAM IO UX MPOchOe.

3.3. Obpamenue, nocrynusiee B AamuHuctpaiuio JJOY no MHPOPMALMOHHBIM CHCTEMaM
o0liero Mojb30BaHUs, MOJIEKUT PACCMOTPEHHIO B TMOPSAJKE, YCTAHOBJIEHHOM HACTOSALIUM
[Tonoxenuem.

3.4. T'paxxnanuH HampapiIseT CBO€ IMCBMEHHOE OOpallleHne HEeMOCPEACTBEHHO Ha UMS
3agenyrouieit JIOY unu ero 3amectureneil, B KOMIIETEHIIMN KOTOPBIX BXOAUT PEIICHUE NIOCTABIEHHBIX B
oOpareHuu BOIIPOCOB.

3.5. [TuceMenHoOe OOpalieHre MOJJICKUT O0O0SM3aTEIBHON PETUCTpAallMd B TEUCHHE TpeX HHEH C
MOMEHTA MOCTYIUICHHUS.

Bce nocrynaromue B anmunuctpauuio JJOY nucbMeHHbIe oOpalieHus TpakIaH NPUHUMAIOTCH,
YUUTBHIBAIOTCS, PETUCTPUPYIOTCA. PerucTpannoHHBIA WHIEKC oOpalleHus TpakIaH yKa3blBaeTcs B
MUCHbMEHHOM OOPAIEHUH, KOTOPBIA CTABUTCS B HIXKHEM IIPABOM YTJTy IEPBOTO JIUCTA.

3.6. ITncpMa rpaskaaH ¢ MOMETKOM «JTMYHOY TIOCIIe IPOYTEHUS alpecaToM, B CIIydae, eClId B HUX
CTaBATCS BOIPOCHI, Tpedyromue oQUIUaTbHBIX OTBETOB, TMEPENAlOTCs Ha PErucTpauio B
YCTaHOBJIEHHOM HOPSKE.

3.7. TlucbmenHoe oOpaieHue, cojaepiKailee BOMPOCHl, PEHICHHE KOTOPhIX HE BXOJIUT B
KoMIeTeHIMIo agMuHucTpauuu 10V, moanexur nepecbulke B TEUEHUE CEMH THEH CO JTHS PETUCTpaLun
B COOTBETCTBYIOIIUI OpPraH WM COOTBETCTBYIOLIEMY JOKHOCTHOMY JIMIY, B KOMIETEHIIUIO KOTOPOTO
BXOAWT pEIICHUE TIOCTABICHHBIX B OOpalleHMH BOMPOCOB, C YBEIOMJICHHEM TpaXJaHUHA O
nepeajgpecalnud ero oOpaleHus, 3a WCKIIOYEHUEeM Cilydas, yKa3aHHoro B I.m. 5.4, 5.8 nHacrosimero
ITonoxenus.

3.8. 3ampemiaercss HampaBIATH KaAJIOOBI TpaXkJIaH HAa PACCMOTPEHHE TE€M JOJKHOCTHBIM JHIAM
anvuauctparmu 1OV, pemenne wim aeiicteue (0e31eicTBHE) KOTOPBIX 00KAITyeTCs.

4. PaccmoTpeHne o0panieHuii rpakaaH, NOAr0TOBKA 0TBETOB



4.1. OGpamenue, noctynusiiee 3aBeayomeid OV, noaiexxur o0s3aTeIbHOMY pacCCMOTPEHHUIO.

4.2. Yyer, peructpanms, X0J pacCCMOTPEHHUsT 00paIeHHs TPaXKIaH OCYIICCTBISIFOTCS 3aBeIyIOIIEH
C 3aHECEHHEM B JKypHaI U KapTOUYKY JIMYHOTO MpHEMA.

4.3. 3aBenyromas JIOVY:

- obecrieunBaeT 0OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpalieHus, B
clly4ae He0OXOMMOCTH — U € yYaCTHEM Ipa’kJaHHHA, HAIIPABUBILETO 0OpaIICHUE;

- 3ampalInBaeT HeOOXOAUMBIE JJI1 PACCMOTPEHUS OOpalleHHs JOKYMEHTBI U MaTepHalbl B APYTUX
OpraHax M y ApYTUx HNpearpHUsITHi U OpraHu3alMii ropoja, 3a UCKIYEHUEM CYO0B, OPraHOB JO3HAHUS
U OPTaHOB IIPEJIBAPUTEIBHOIO CIEACTBHS;

- IPUHUMAET MEphI, HaNpaBJIeHHbIE HA BOCCTAHOBJICHHE WM 3aIUTYy HapYyIIEHHBIX MpaB, CBOOO
1 3aKOHHBIX UHTEPECOB IPaKIaHNHA;

- Ja€T MUCbMEHHBIE OTBETHI IO CYILECTBY MOCTaBJICHHBIX B 00paIIeHNH BOIPOCOB;

- YBEIOMJISICT IpaXk/IaHMHA O HAIIPaBJICHUU €ro 0OpallleH!s] Ha PACCMOTPEHHUE B IPYTOil OpraH Win
JpyTrue NpearnpusITis U OpraHu3aluu ropoia B COOTBETCTBUU C UX KOMIETEHIIUEH.

4.4. VupexaeHus, NpeIIpusiTUs U OpraHu3alMy ropojia 1Mo HANpaBICHHOMY B YCTaHOBJIEHHOM
nopsiike 3arpocy 3aseayromein 1OV, paccMmarpuBaromiero oopaimienue, o0si3anbl B Teuenue 15 e
NPEJOCTaBIATh JOKYMEHTHl M MaTepHalbl, HEOOXOOUMbIE JUI pPACCMOTPEHHUs OOpalleHus 3a
UCKJIIIOYEHHUEM JOKYMEHTOB M MAaTEpHUajoB, B KOTOPBIX COJAEpXKATcs CBEICHHS, COCTABIIIOIINE
TOCYJJApCTBEHHYIO MJIM OXpaHseMylo (elepalbHbIM 3aKOHOM TalHy, M A KOTOPBIX YCTAHOBIICH
0COOBII MOPSAIOK MPEIOCTABICHUS.

4.5. OTtBeThl Ha OOpallleHUs Tpa)kaaH, NpuUciIaHHble Ha uMs 3aBenyromeit /I0Y, roroearcs Ha
OJIaHKe yUpeKICHHs 3a TOAMUCHIO 3aBeaytotei JJOY u peructpupyroTcs B KypHale.

7.6. OTBeThl NOJKHBI COJAEP)KaTh KOHKPETHYIO M YETKYI0 HH(pOpPMAalMI0 MO BCEM BOIPOCaM,
[IOCTaBJIEHHBIM B OOpallieHnu TpaxaH. Eciu 3asgBuUTeNio 1aH OTBET B YCTHOU (popme, TO B MaTepuanax,
NPUIIOKEHHBIX K OOpAIleHHUIO0, TOJHKHO OBITh 3TO yKazaHo. Eciu naeTcs mpoMeXyTOYHBIH OTBET, TO
YKa3bIBAETCSl CPOK OKOHYATENILHOTO PEIeHUsI IOCTABIEHHOTO BOMpPOCa.

OTBeThl, NOArOTOBJIEHHBIE HA OCHOBAHNHU IIPABOBBIX JOKYMEHTOB, IOJIKHBI COAEPKATh PEKBU3UTHI
3TUX JOKYMEHTOB C YKa3aHHUEM JaThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJUICKTUBHOE OOpallleHHe OTIPABIISETCS HA MMs IEPBOrO IMOJIMHCABIIETO €ro JIMLA,
€CJIM B TUChbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJUIEKUT J1aTh OTBET.

OtBer Ha oOpaienue, nocrynusiiee B Anmuaucrpaunio JOY no mHPOPMAaIMOHHBIM CHCTEMaM
o01Iero 1noib30BaHMs, HAIIPABIISIETCA [0 IIOYTOBOMY aJpeCcy, YKa3aHHOMY B OOpaIleHHH.

4.7. OOparieHusi TpaxJaH IMOCIe UX PACCMOTPEHHS HMCIOJHUTEISIMH BO3BPAIIAIOTCS CO BCEMHU
OTHOCAIIMMHUCS K HUM Matepuaiamu 3aseaytomei JIOY, kotopsiii hopmupyer aena, B TOM YUCIE C
OTBETOM 3asBUTEIIO B ClIy4yae, €CJIM JaBaJloCh MOpyYeHHe HHHOPMUPOBATh PYKOBOJCTBO O pe3yjbTaTax
PaccMOTpEHHUS.

4.8. Tlopsimok BHU3MPOBAHUS MOJTOTOBJICHHBIX OTBETOB Ha OOpallleHHs] TpakJaH 3a IOANUCHIO
3aBenytouieit JIOY u ero 3amMecTuTesnell yCTaHaBIMBAETCS CIEAYIOIUMN:

Ha BTOPOM DJK3EMIUISIpE OTBETAa 3asBUTENIO B JICBOM HIDKHEM YNy YKasbiBaercs (amunus u
MOJAINKCH HCIIOJHUTENS, HOMEpP €ro ciyxeOHoro TtejaedoHa, a TakKe MPOCTABISIOTCS BHU3bI
pYKOBOUTENEH, yUaCTBOBABIIHMX B MOATOTOBKE OTBETA, C paciin(poBKOI GpaMUIHii.

4.9. Ha kaxxioM 0OpallieHuu MocCJie OKOHYATEIHbHOTO PEIICHHs] M €T0 MUCIOJIHEHHSI JT0HKHA OBITh
oTMeTKa 00 ucronHeHnH «B meno», mata m aU4YHAs MOAMUCH JODKHOCTHOTO JIMIA, TPUHSBILETO 3TO
pemenne. [Ipemioxxenus, 3asBIeHUS U )Kajl00bl, KOIMU OTBETOB Ha TpaxIaH (GOPMHUPYIOTCS B 1IN0 B
COOTBETCTBUH C YTBEP>KICHHON HOMEHKIIATypOil JIen.

5. Ilopsaaok paccMOTpPeHMs OT/AEJIBHBIX 00palleHHI

5.1. OGpatenus rpaxxaan, moctynusinmue 3apeayromieid JJOY u3 cpencts MaccoBoit HHPpOpMAIIHH,
paccMaTpuBarOTCs B MOPSIKE U CPOKH, TPEAYCMOTPEHHBIE HacTosmmM [lonoxenuem.

5.2. B ciyuae ecny B MMCBMEHHOM OOpalleHNH He YKa3aHa (aMIIus TpakKaaHnHa, HallPaBUBIIETO
oOpallleHue U MOYTOBBIN aJipec, MO0 KOTOPOMY JIOJDKEH OBITh HaIlpaBJIEH OTBET, OTBET HA OOpalleHHEe HE
naercs 3aBeayromieit JJOY, mpuHuMaeTcs pelieHne o CMCaHuy JTaHHOTO oOpameHus «B nemoy.

5.3. Ecnu B yka3aHHOM oOpallleHuu COIEpP>KaTCsl CBEICHUS O MOATOTAaBIMBAEMOM, COBEPIIAEMOM
WIM COBEPLICHHOM NPOTHUBONPABHOM [JE€SHUM, a TaKXKe O JHIE, €ro MOAr0TaBINBAIOIIEM,
COBEpIUIAIOIIEM MJIM COBEPILUBIIEM, OOpalleHne MOJIeKUT HAIMpPaBICHUIO B OPraH B COOTBETCTBUU C
€ro KOMIIETCHIIUEH.



5.4. OOpaieHue, B KOTOPOM oOOKajyeTcsl cyAeOHOe pelIeHHe, BO3BpAIlaeTCsl TPaXJaHUHY C
pa3bsICHEHUEM TOPsIKa 00KAIOBaHHS JAHHOTO CYy/I€OHOTO PEeIICHUSI.

5.5. Ilpu mnonyyeHMH NHCHMEHHOTO OOpalleHus, B KOTOPOM COJAEpXKarcsi HElEeH3YPHbIE,
OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bl JKU3HHU, 3A0POBBIO WJIM WMYIIECTBY JOJDKHOCTHOTO JIMIA, a
TaK)KE UYJIEHOB €ro CeMbH 3aBelyrolllas BIpPaBe OCTaBUTh oOpaileHHe Oe3 OTBeTa IO CYHIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOIIMTh TPaKAAHWHY, HAIpaBUBIIEMY oOpalieHue, o
HEJOMYCTUMOCTH 3JI0yTOTPEOICHUS TPABOM.

Pemenue o cnimcanum naHHoro oOpamieHus «B 1eno0» W HanpaBJIeHUH COOOUICHUS 3asBUTENIO O
HEIOMYCTUMOCTH 3JI0YyNOTpeOIeHUsl PaBOM NMPUHUMAETCs M noJnuchiBaercs 3aBeayromei 10OY umu
3aMECTHTEIICM.

5.6. B ciyyae ecau  TEKCT MUCHbMEHHOTO OOpAIlleHUs! HEe MOAAeTCs MPOUYTEHUI0, O0palleHue He
MOJUTEKUT HAINPABICHUIO HA PACCMOTPEHHWE W OTBET Ha HETr0 He JMJaercs. 3asBUTENI0 00 3TOM
cooOmraercs, eciu ero (pamMuiIus U MOYTOBBIM aJpec MOJAAIOTCS MPOYTEHUI0. PelieHue o cnucaHuM
JTaHHOTO oOpameHuss «B nmemo» u cooOmeHWM 3asBUTENI0 TMPHUHUMAIOTCS W IOJIMTUCHIBAIOTCS
3aBeYIOLIeH WK NEPBbIM 3aMECTHTEIIEM.

5.7. Obparmienust TpaxaaH, MOCTYIMHUBIINE OT OJHOTO M TOTO K€ JIHIA 10 OJTHOMY U TOMY XKe
BONPOCY, €CIIM CO BpPEMEHM II0Jaud IEpBOro OOpalleHUus HMCTEK YCTAaHOBJICHHBIM HACTOSIUM
[TomoxxeHHEM CpOK pacCMOTPEHHS WM 3asBUTEIb HE COTJACeH C MPUHATHIM MO €ro OOpameHHIo
pelIeHHEM, CUUTAIOTCS IOBTOPHBIMHU.

[Ipu pabGore ¢ TOBTOPHBIMH OOpAICHUSMH JEIONPOU3BOIUTENs (OPMHPYET IEN0 C yiKe
MMEIOIIMMUCS JOKYMEHTaMU 10 OOpaIIeHUsIM TaHHOTO 3asBUTEIIS.

He cuwnTaroTcss MOBTOPHBIMH OOpamieHHsT OJHOTO M TOTO JK€ 3asgBHTENS, HO TIO Pa3HBIM
BOIPOCaM, a TaKK€ MHOTOKpAaTHbIE — I10 OJJHOMY U TOMY K€ BOIIPOCY B CiIydYae, €CJId MPUYHHBIL, 110
KOTOPBIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpameHHWH BONPOCOB HE MOT OBITh JaH, B
nocyeyroeM OblTH YCTpaHEHbI, TpakJaHUH BIIpaBe BHOBb HANPaBUTh oOpaiueHue 3asenyomeii J0Y.

5.8. B ciryuae ecn B IMCBMEHHOM OOpalIeHUH TpaKJIaHUHA COIEPKUTCS BOTPOC, HA KOTOPBIH
€My MHOTOKpPAaTHO JaBajJHCh NMHCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3HM C paHee HAIpPaBICHHBIMH
oOpallleHusIMH, ¥ MpU 3TOM B OOpallleHHH HE MPUBOASATCS HOBBIE JIOBOJBI WU OOCTOSITEILCTBA
3agenyromas /IOY BrpaBe NpUHATH pelieHHe O Oe30CHOBATENBLHOCTH OYEPEIHOro OOpamieHus M
MPEeKpallEeHUN TMEepPenucKu ¢ rpakgaHuHoM. O [aHHOM pelIeHWH YBEIOMIISIETCS TIpa)<IaHUH,
HaNpaBUBIINN 00palIeHHUE.

5.9. B ciydae eciu OTBET MO CYIIECTBY MOCTABJICHHOTO BOIIPOCa B 0OpaIeHUU HE MOXKET OBIThH
naH Oe3 pasrjalieHus CBEJCHUH, COCTABISIONIMX OXpaHsAeMyIo (enepanbHbIM 3aKOHOM TaiiHy,
rpaX<JIaHHUHY, HAalpaBUBIIEMY OOpalieHne, cOO0IaeTcs 0 HEBO3MOKHOCTH JIaTh OTBET MO CYILECTBY B
CBSI3U C HEJOMYCTUMOCTBIO pa3IJIalIeHUs] YKa3aHHBIX CBEJCHUM.

6. Cpoku paccMoTpeHuUs o0palieHnii U yBeoMIIeHUe 3asiBUTe el
6.1. O6pamenusi, noctynupmue 3aBenytomeit JJOY, paccMaTpuBaroTCcsi B CPOK 70 OJTHOTO MecsIia
CO JHS MX PETUCTpAlM{, €CIIM MHOW CpOK (MEHBIIWI) HE YCTAaHOBIEH PYKOBOAMTENEM JHOO €ro
3amectureneM. OOpamieHus, He TpeOyIONIHe IONMOJHUTEIBHOTO HM3YYCHHS U MPOBEPKH,
paccMaTpuBatotcs 0ezoTnararenbHo. O pe3ynabTaTax pacCMOTPEHHUS YBEIOMIISIOTCS 3asiBUTEIH.

6.2. B WCKIIOYUTETBHBIX CIIydasX PYKOBOJIUTENb BIpPaBE IPOUIUTH CPOK PACCMOTPEHHS
oOparmienus He Oonee ueM 3a 30 AHEH, yBEIOMUB O TPOJJICHUH CpPOKa €ro pacCMOTPEHHsI TpaKaaHNHa,
HanpaBuBIIero oodpamenue. [Ipomienne cpoka opopmMiIseTcsi UCTIOTHUTENSIMIA HE MEHEE YeM 3a ISTh
JTHEW JI0 ICTEUYCHUS CPOKA PACCMOTPEHHST O0PAIICHHUS.

7. Opranu3anusi paGoThl 110 JTUYHOMY NPHEMY IPaKAaH

7.1. I'padpuk u mopsinok tmyHOTO nprema rpaxkaad B JIOY ycraHaBIuBaeTcs pyKOBOIUTEIEM.

7.2. Ilpu TM4HOM IpHeMe TPaKIaHNH NPEABbABISET JOKYMEHT, YAOCTOBEPSIOUIUI €ro JIUYHOCTD.

7.3. Tlo BompocaM, He BXOIAIUM B KOMIETCHIHUIO 3aBeaytomieit JIOY, 3asButensm
peKoMeHayeTcs 00paTUTHCS B COOTBETCTBYIOIINE OPraHbl, YUPEKICHUs, OpraHU3aLHH.

7.4. Bo Bpems 3amucu Ha IIPUEM 3aBEIyolllas 3alojHSAET KapTO4yKy JMYHOIO IpHeMa
rpaxjaaHuHa (popma mpuiaraercs), B KOTOPYIO 3aHOCHTCS CoOJepKaHHWe OOpalleHus IpakJaHWHA Ha
JUYHOM TIpUEME, a TaKXKe PEe30JIONUS BEAYLIEro IpHUEM, C MOPYyYEHUEM JOLKHOCTHOMY Jsuny. Ilpu
HE00XOAMMOCTH TpakJaHaM IpeuIaraeTcsi U3J10XKUTh CyTh BOIPOCca B MMCbMEHHOM BHJe. [IncbMeHHOe
oOpalieHne B 3TOM CJIy4ae PETUCTPUPYETCS U pPaccMaTpUBAETCS B YCTAHOBIECHHOM TMOpSJIKE, a B



KapTouke Jenaercsi oTMeTka «OcCTaBleHO 3asBICHUE» U JaTa PErHCTPaIIH.

B cnyuae ecnu WM3II0KECHHBIE B YCTHOM OOpamieHUM (aKThl B OOCTOSTENBCTBA SBISIFOTCS
OYCBUIHBIMU U HE TPEOYIOT JOTOJTHUTEIBHOM MPOBEPKHU, OTBET HAa OOpAIllEHUE C COTIACHs TPaXKTaHuHA
MOJKET OBITh AaH YCTHO B XOA€ JIMYHOI'O IMPUEMaA, O YEM JCJIaCTCA 3allMCh B KAPTOYKC JIMYHOTO IMPpUCMa
rpaxIaHuHA. B OCTalbHBIX CIy4asX JaeTcsl MHCbMEHHBIH OTBET IO CYIIECTBY IOCTABJICHHBIX B
oOpallleHuu BOIPOCOB.

7.5. Tlpu MOBTOPHBIX OOpAIICHHUSX TOAOUPAIOTCS HMEIOLIHECS MAaTEPHAIIBI IO JCTTy 3asiBUTEIIS.

7.6. B xo1e nuuHOTO MpreMa TpakIaHuHy MOXKET OBITh OTKa3aHO B JAJIbHEHIIIEM paCCMOTPEHHUH
oOpalleHus1, ecii eMy paHee OblI 1aH OTBET 10 CYILECTBY IOCTaBJIEHHBIX B 00pallleHUH BOIIPOCOB.

8. PaGoTa ¢ o0pameHnsIMH, IOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpameHusi, B KOTOPBIX COJIEpIKATCS BOIPOCH], HMMEIOUIHE OONBIIOE OOIIECTBEHHOE
3HAa4YeHHE, COOOLIaeTCs O KOHKPETHBIX HApYLICHUAX 3aKOHHBIX IPaB W MHTEPECOB TpaxJaH, Kak
npasmio, craBiarca Ha KOHTPOJIb.

8.2. Ha xouTponbHbIXx oOpamenusx ctapsatca nometkn «KOHTPOJIb» u «ITOIJIEXKUT
BO3BPATVY».

8.3. JIomKHOCTHOE JIMIO — UCHIOJHUTENb B YCTAHOBJICHHbBIE CPOKH PACCMATPUBAET KOHTPOJIbHOE
oOpamienue, nHGOpMHUPYET O pe3yibrarax 3aBenytomyto OV mmbo 3amectuTesns 3aBenyromend Mo
YBP, roTOBUT OTBET 3asBUTEIIIO.

8.4. Eciiu B 00paIeHHsIX TOCYIapCTBEHHBIX OPTaHOB COACPKATCS TPOCHOBI TPONH(OPMHUPOBATH
UX O pe3yibTaTaXx pPacCMOTPEHUs I'pakJaH, TO UCIOJHUTENb TOTOBUT OTBET U uUM. Kak mpaBuio, 3Tu
OTBETHI moanuckiBatoTcs 3aBenyromeid JJOY. 3asenyromas JIOY BhnpaBe NpeioKUTh HUCIIOTHUTEIIO
MPOAOIDKUTh paboTy C MPOBEACHUEM JOMOJHUTENBHBIX MPOBEPOK WM IOCTe MOAMUCAHUS OTBETa
cIycaTh MaTepHalbl [0 pe3ysbTaTaM paccMOTpeHus oOpaieHus «B nemo».

8.5. OOpaieHne cunTaeTcss MCIOJHEHHBIM U CHUMAETCA C KOHTPOJIS, €CIIM PAacCMOTPEHBI BCE
IIOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMBIE MEPBI, 3asIBUTENISIM JJaH OTBET.

8.6. IlnuceMeHHble OOpalieHHs, Ha KOTOpPbIE JAIOTCS NMPOMEXKYTOUYHbIE OTBETHI, C KOHTPOJS HE
cHuMarorcsi. KOHTpoub 3aBeplaeTcs TONBKO MOCHIE BBIHECEHUS M MPUHATHS UCUEPIBIBAOIINX MEp IO
Pa3pelICHUIO0 TPEUIOKEHUs, 3asBIICHUs, >XajoObl. PerieHne o CHATHM € KOHTPOJS NPUHUMACT
3aBenytromas J1OY.

8.7. KoHTponbHble 00palieHus: TOJKHBI COIEpKaTh KOHKPETHYIO M YETKYI0 MH()OPMALUIO 110
BCEM BOIIPOCAM, IIOCTaBJIEHHBIM B O0OpAIEHUSIX ITPaKIaH:

- €CJIM CPOKHU PAacCMOTPEHMS IMPOJUICHBI, TO JOJDKHBI OBITh YKa3aHbl IPUYMHBI M OKOHYATENbHAs
JlaTa pacCMOTPEHUS, 110 UCTEUEHUH KOTOPOH Oy1eT TOMOJIIHUTEIBHO COOOLIEHO O MPOJIeIaHHON paboTe;

- B OTBETE JOKHO OBITh YKa3aHO O TOM, 4YTO 3asiBUTENb B TOM WIM HWHOH Qopme
IPOMH()OPMHUPOBAH O Pe3ybTaTaX PACCMOTPEHUS;

- OTBET 3asBUTEIIO MOMHUCHIBACTCS PYKOBOIUTEIIEM,;

- K OTBETY NPHUKJIAJbIBACTCSI OPUTMHAI PACCMOTPEHHOI0 OOpallEeHUs IpaXkJaHUHA, €CJIM HA HEM
crout mrtamn «[TOAJIEXXKUT BO3BPATVY».

9. KoHTpoJIb 32 CO0JII0/IeHHEM MOPSIAKA PACCMOTPEHHsT 00paneHuit

9.1. JlokHOCTHOE JMII0 B Tpefesax CBOEH KOMIETEHIMH OCYLIECTBISIET KOHTPOJIb 3a
COONIOZICHUEM TIOpPSJIKA PACCMOTPEHHUS OOpalleHuld, aHAIM3UPYeT COJepiKaHUe, TMOCTYMAIINX
oOpamenuii u nHbDopMupyeT 3aBenyromnyo JJOY o HapylICeHUSIX HCIOJHUTEIBCKOW TUCIIHILTAHBL.

9.2. 3aBeayromas JJOY mpuHHMaeT Mepbl 1O CBOEBPEMEHHOMY BBISBICHUIO U YCTPAHEHUIO
MIPUYWH HapYIICHUS MIPaB, CBOOO M 3aKOHHBIX HHTEPECOB TPaXk/IaH.

9.3. Jluma, BHUHOBaThle B HApYIICHUU TMOPSJIKA PAacCMOTPEHUs OOpalleHuidl TpaxkiaH,
W3JI0)KEHHOrO0 B HacrosmeMm  [lomoxxeHnn, HECYT  OTBETCTBEHHOCTb, MPEAYCMOTPECHHYIO
3aKOHOIATeNbCTBOM PD.

10. XpaHeHne MaTepuaJioB N0 00palieHUSIM IPaKAaH
10.1. 3aBenyromas JAOY ocymiecTBisieT XpaHEHHWE W HCIIOJIB30BAHHE B CIPABOYHBIX M WHBIX
HensX MPeIOKESHUH, 3asBICHUH U Kalo0 rpaxkIaH.
10.2. BHecT B HOMEHKJIATYpY KypHaJl pErHCTPALMH 110 OOPAIIEHUSIM TPaXKIaH.
10.3. OTBeTCTBEHHOCTDH 332 COXPAHHOCTH JOKYMEHTOB IO OOpaIleHHsM TIpakJaH BO3JIAaraercsi Ha

3aBeayrouryio JJOVY.



10.4. VYcranaBiauBaeTcsi CpOK XpaHEHUS MpPEIIOKEHUH, 3asBIEeHUl, Xano0 TpaxIaH u
JOKYMEHTOB, CBSI3aHHBIX C UX PAaCCMOTPEHHEM W paspeuieHHeM — 5 jeT. B HeoOXOaMMBIX ciydasx
9KCHEPTHOM KOMHCCHEH MOXET OBbITh MPHHATO pelIeHHEe 00 YBEIMYEHUHM CpOKa XPaHEHUs WIH O
MIOCTOSIHHOM XpaHEHUHU HanboJiee HEHHBIX NPEJIOKEHUN ITpaX1aH.

10.5. Ilo wucTedyeHUM YCTAHOBIIEHHBIX CPOKOB XpaHEHUS JOKYMEHTBHl 10 TMPEATIOKECHUIM
3asBJIGHUSM U >Kajmo0aM TpaxklaH MOMJIEXKAaT YHUYTOKEHUI0 B COOTBETCTBUU C YTBEP)KICHHBIM
OenepanbHoil apxuBHOW ciayx60it Poccun 06.10.2000 r. ITlepeyHeMm THIOBBIX YIPaBICHUYECKUX
JIOKYMEHTOB, 00pa3yIoluXcs B JeATEIbHOCTH OpraHUu3aliy, C YKa3aHUEM CPOKOB XpaHEHUSI.

10.6. Xpanenue nen y UCIIOJIHUTENEH 3anpenaercs.

10.7. OOpamenusi TpakJaH MOTYT HANpaBIATBCA B apXwB 0€3 PAacCMOTPEHHUs, €CIIM B HHUX
COJZIepKATCS PacCyKJACHHS IO U3BECTHBIM MpoOIeMaM WM MOJHUMAIOTCS YK€ PEIIEHHbIE BOIPOCHI, HE
TpeOyroIIKe JOMOJIHUTEILHOIO PACCMOTPEHHUS, a TAKXKE OECCMBICICHHBIE IO COJIEPIKAHUIO.

10.8. Pemienue o ciucanuu yka3zaHHbIX oOpalieHuii npuHuMaert 3aseaytomas J0Y.



IMPUJIOXXEHUE
Kk [lonoxkeHuto o mopsAKE pacCMOTPEHUS
oOpareHust TpakKJaaH B aIMUHUCTPAIUIO
MBJOY «Jlerckuit cam Nel5»
KAPTOUYKA JIMYHOI'O INPUEMA TPAXKIAH

3aBeyolIel JIeTCKUM CaJaoM

[Jara npuema

®.1.0. rpaxgaHuHa

Mecto paboTbl

Jomamnuii anpec

Tenedon

ConeprxaHne yCTHOTO OOpaIieHus

Pe3ynpTaT paccMOTpeHHs yCTHOTO 0OpaIieHus rpakIaHuHA
1.Komy oTmpaBiieHO (pe30JIroLus)

2.JlaTa UCIIOJTHCHUS

3./lononHUTENBHBINA KOHTPOJIb
4.CHSITO C KOHTPOJISI

5.Pesynbrar

6./lata, 1OKHOCTD UCTIOTHUTEIS
7.0T rpaxkaHuHa NPUHATO NMUCbMeHHoe 3asBieHue (IIpunaraercs)

Bx.Ne ot « » 20 .




KAPTOYKA JIMYHOI'O MPUEMA T'PAXKJIAH

3aBeyolIed JeTCKUM CaJaoM

[Jara npuema

®.1.0. rpaxganuHa

MecTto paboTsl

Jomainuii anpec

Tenedon

Coneprxkanue yCTHOTO OOpaIieHus

Pe3ynpTaT paccMOTpeHHs yCTHOTO OOpalIeHus rpak JaHnHA
1.Komy oTmpaBiieHO (pe30JIronusl)

2.JlaTta uCIOTHECHUS

3.JloOTHUTENbHBIA KOHTPOJIb

4.CHATO ¢ KOHTpOJIS

5.Pesynbrar

6.JlaTa, TOMKHOCTDH MUCHOIHUTEIIS

7.0T rpaxkaHuHa NPUHATO NMUCbMeHHoe 3asBieHue (IIpunaraercs)

Bx.Ne ot « » 20 T
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